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Lotus Notes Integration with SharePoint
Document Library and better email manage-

The ability for users of Microsoft’s SharePoint Portal to access their document library and all of their documents
through one application is a great addition to the functionality that SharePoint already provides. The SharePoint
Solutions Centre offers a great SharePoint utility that allows users of SharePoint to view and access their document
library through their email applications.

This brochure shows how this simple software ad-on can be used to allow a user of SharePoint and email to manage
their documents and emails all through the one application without having to switch between the two.

There are also other features that email integration brings that you can read about in SSC's information brochure on
email management and the ability to drag and drop emails into your Document Library.
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Figure 3.0 - Menu in Lotus Notes with the Document Library button.
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Figure 4.0 - Viewing the Document library through Lotus Notes

Exporting and saving emails from Lotus Notes to your document library

SSC brings further Lotus Notes integration with the ability to export emails directly into your SharePoint Document
Library from your Lotus Notes inbox. All that users of Lotus Notes are required to do is select the email they wish to
save to the Document Library and select the SharePoint button as displayed here.

This simple add-in can allow for your important emails to be saved into document folders in SharePoint, allowing
them to be searched and retrieved when needed.
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Figure 5.0 - SharePoint export button in Lotus Notes emalil.



Lotus Notes integration with
your document library

Microesoft

GOLD CERTIFIED

SSCgo

Partner SharePoint Solutions Centre

Save email to Document Library

The Save to Document Library profile screen will
appear after selecting the SharePoint button in
Lotus Notes.

You can then select the Doc Folder button to
choose the document folder you want to save
your emails to.

By selecting the Move to SharePoint check box,
the selected emails will be completely moved out
of your Lotus Notes email and into the document
library. The emails can be retrieved and returned
when required.

Searching for document folders

From this profile box you can choose the
Document Folder from the Document Library that
you want.

If the Document Folder that you desire is not
visible on the screen, then you can use the
Search facility at the top of the profile box. Here
you can type in any of the text in the folder name
and the search will produce the folder or folders
that the text relates to.

Once you have selected your document folder
you will return to the Save to Document Library
profile screen where you can complete the
process of saving your Lotus Notes emails into
the document Library.

Save to Document Library

Details

Emails

Camments

Document

Kardinia Park Environment Clean Up Andrew Leonard

Doc Folder |Old Town Road

™ Maove to ShareFoint

Save Cancel |

Document ID |Kard\nia Park Enwironment Clean Up Andre

A

Figure 6.0 - Save to Document Library profile screen.

& Document Folder Lookup

Search for SharePoint Folders containing the text

Folder Name

I3 Insurance Acquisition Advice
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[ ©ld Town Road

I3 Insurance Claims 2006

I3 Mortgage Advice FS&

) Cantract dispute

[5) Demerger of Mew Zealand company

I3 Smartax Acquisition
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Figure 7.0 - Document Folder Lookup profile screen.
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o _ _ Portal Server 2003
o Save documents directly into your SharePoint Document Library.
o Auto generate document folders under your inbox that you can drag emails into that will enter straight
into your Document Library.
o Need to transfer documents straight into your Document Library? Try our simple document upload

solution that will do it all automatically for you.
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